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To help you understand this guide, please see “Important Terms” beginning on page 9.

Applying for Financial Aid

Making Your Education Affordable

Are You Eligible for Financial Aid?

This guide has been designed to assist you in applying for financial aid for the 2017–2018 award year; which includes the 
following terms: Summer 2017, Fall 2017, Winter 2018 and Spring 2018. Before completing your financial aid forms, please 
continue to read through this guide. It has been written to address most of the questions students have about the financial aid 
process.

We are pleased you have chosen to pursue your education at the Brown Mackie College system of schools. A college education 
is often one of the most important investments an individual will make.

Brown Mackie Colleges offer a number of financing options to help make your education affordable. Our campus staff is 
dedicat-ed to helping you achieve your educational goals and will do everything it can to assist you along the way.

The key to successfully financing your education is planning. Establishing a budget to determine your direct and indirect 
educational costs for the academic year is extremely helpful. Direct costs are tuition, fees, books, kits, and supplies. Indirect costs 
are living expenses, transportation and personal expenses. Housing expenses may be considered a direct or indirect cost, 
depending on your living arrangements.

Next, determine the resources you have available to assist you in meeting your educational expenses. For example, your 
earnings from employment or savings may help reduce the need for borrowing. Brown Mackie Colleges offer in-school payment 
plans such as a monthly payment option. Payment plans must be approved by the campus. Other funding sources can include, 
but are not limited to employer tuition assistance, military aid, state grants and training programs, and scholarships. If you’ll be 
in need of additional resources, apply for financial aid at least two months before the start of the term and we suggest as early 
as 9 months, or as soon as you are accepted. You can apply for federal aid online at www.fafsa.gov.

Here are the general eligibility requirements for federal finan-
cial aid. Students must:
1. be a U.S. citizen, U.S. national, or eligible non-citizen;
2. have a valid Social Security Number;
3.  have a high school diploma, or a General Educational

Development (GED) certificate;
4. if male, be registered with the Selective Service;
5.  be enrolled at least half-time in an eligible degree program

at a school participating in federal financial aid programs
(for most aid programs);

6.  demonstrate financial need (except for some loan programs);
7.  make satisfactory academic progress, as outlined in the

catalog;
8.  sign a statement on the FAFSA certifying federal student

aid will be used only for educational purposes;
9.  not owe a refund on a federal student grant;
10. not be in default on a federal student loan;
11.  not have borrowed in excess of the maximum allowed for

federal loans;
12.  not have been convicted of certain drug offenses while

receiving Title IV funding.

Financing Your Brown Mackie College Education
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Please note: All students must complete a FAFSA each year in 
order to receive financial aid at Brown Mackie Colleges. Each 
student will meet with a Student Financial Services Advisor to 
complete these steps during a packaging appointment.

m	1. Obtain an FSA ID from the U.S. Department of
Education. Use your FSA ID when completing your 
FAFSA on the Web.

If you do not have an FSA ID, you can request one at 
  https://fsaid.ed.gov/. Parents of dependent students will 

also need to apply for their own FSA ID and use it to 
sign the FAFSA

m	2. Complete your FAFSA online using FAFSA on the Web
 at www.fafsa.gov.

It takes approximately one week to process your 
FAFSA on the Web. The College will then receive an 
Institutional Student Information Report (ISIR) that 
contains your FAFSA information.

The FAFSA is used to collect personal and financial
information. This information is used to calculate your
need and determine your eligibility for financial aid.
You are required to submit this application to be
considered for federal aid and for most state-funded aid.
As an undergraduate, your eligibility for a Federal
Pell Grant must be determined before you can be
considered for a Federal Direct Loan. The FAFSA is
used for that too.

You’ll need your 2016 tax transcripts from the IRS and  

maybe your spouse’s or parents’ as well, but only if you’re 
considered to be a dependent student for purposes of 
federal financial aid. 

If eligible, and if you have already filed your taxes, you 
are encouraged to take advantage of the IRS Data 
Retrieval System when filing your FAFSA online.

m	3. If you are a new borrower at Brown Mackie College,
you must complete a loan entrance interview and the 
student loan application.

You can complete the application online at the U.S. 
Department of Education’s Direct Loan website at 

  www.studentloans.gov.

m	4. Within four to six weeks (sooner if you use FAFSA on
the Web), the Department of Education will send you a 
Student Aid Report (SAR). It will include your Expected 
Family Contribution and notify you of your eligibility for 
a Federal Pell Grant. (If you are eligible, the College 
will tell you the amount). Read all comments carefully.

m	5. The Student Financial Services Department will use
your ISIR to construct your Financial Aid Package. 
This package will be explained in the Award Letter 
which will be presented to you during your packaging 

 appointment.

The Federal Direct Subsidized and Unsubsidized
Direct Loans may be included as part of your Financial
Aid Package.

m	6. If you are a new borrower at Brown Mackie College you
must sign a master promissory note in order for the 
lender to disburse your funds to the school.

You can complete it online at the U.S. Department of
Education’s Direct Loan website at www.studentloans.gov.

m	7. If you are an undergraduate, dependent student your
parent will need to complete information on the FAFSA.

m	8. Some students will need to provide additional
information. The Student Financial Services Department 
will contact you for specific items needed to process  
your financial aid applications and forms.

  Verification   The process by which the school is 
required to verify the information that students and 
parents provide on their FAFSA application in order 
to receive federal financial aid. Students are typically 
chosen by the government, either at random or due 
to something that they filed in their application. The 
school can also choose to verify a student’s record 
at their discretion. Not all students are chosen for 
verification. When chosen, the student will be required 
to supply specific signed documentation that will 
be used to verify that the information supplied on 
the FAFSA application is accurate. If chosen, this 
information must be supplied and verified before 
federal aid can be disbursed to the student’s account.

Steps in Applying for Financial Aid3

School Code for use with the FAFSA: 
Brown Mackie College

Birmingham, Kansas City, Oklahoma City, and 
Salina—006755

All other locations—040513
Schools in IN/KY/OH also require an E Code

The Award Letter will estimate the types  
and amount of financial aid for which you are 
determined eligible.
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How is Financial Need Determined?
Each college determines its own Cost of Attendance. To meet this cost, the school looks to students (and to parents of dependent  
students) to make an Expected Family Contribution (EFC). Your EFC normally remains the same, regardless of the school you attend. 

The EFC is determined by filing the FAFSA and is subtracted from the Cost of Attendance. The difference is your financial need, 
which is the amount of aid you are eligible to receive. Financial aid is available to those who qualify.

You will meet one-on-one with your school’s Student Financial Services Advisor to review your eligibility and create your financial 
aid package, which may include grants, loans, etc. This financial package is based on your EFC. The results are not always “by the 
numbers.” The Student Financial Services Advisor is allowed to use “professional judgment” which takes into account exceptional 
circumstances. The Student Financial Services Advisor may adjust your need analysis to reflect the exceptional circumstances 
with the appropriate documentation.

The Cost of Attendance budget, also referred to as the cost 
of education, is established by each institution. It is an estimate 
of the total amount of money it will cost a student to attend 
college. It is determined using rules established by the U.S. 
Department of Education. The Cost of Attendance budget 
includes tuition and fees, books and supplies, loan fees, 
an allowance for food, housing and transportation, as well as 
miscellaneous or personal expenses. Please refer to the Quick 
Links to Student Consumer Information guide for a link to the 
current cost of attendance worksheet.

Costs unrelated to the completion of a student’s course of 
study are not included in the student’s cost of attendance. 
Examples of expenses not considered are car payments, credit 
card bills, cell phone bills, etc. It is the student’s responsibility  
to notify the Student Financial Services Department of 
resources immediately.

The Cost of Attendance determines the maximum amount of 
aid a student can receive for a particular period of enrollment. 
Since federal aid is limited, it is possible to not qualify for 
enough federal aid to cover the cost of attendance; such 
students apply for private loans if they need additional  
funding. Eligibility for private loans is based on credit history, 
and the use of a cosigner may be an option.

Cost of Attendance figures vary. They depend on the student’s 
program of study and the length of the period of enrollment.

The listing below shows a range of cost of attendance bud-
gets for full-time Brown Mackie College students attending 
three quarters in their academic year.

Undergraduate programs . . . . . . . . . . . . . . . $14,000—$32,000

Note: Cost of attendance budgets are subject to change.

Students may receive additional resources to assist them with 
their educational expenses. These resources include, but are 
not limited to, tuition reimbursement from an employer, vet-
eran’s benefits, scholarships, teaching assistantships, fellow-
ships, and vocational rehabilitation. It is important to note that 
students cannot receive aid (including resources) in excess of 
their cost of attendance budget.

Cost of attendance budget* $ 32,000

Less Direct Loans –$ 12,500

Less private scholarship –$  5,000

Eligibility for additional aid $ 14,500

Financing Your Brown Mackie College Education

How Much Aid Can You Expect to Receive?

Resources

*Cost of attendance budgets are subject to change.
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The answer is “No.” The amount of loan money students can 
borrow is limited. In order to determine how much loan money 
you can borrow, the first step is to determine your dependen-
cy status. To determine dependency status see the FAFSA.  
Graduate students are always considered to be Independent.

Eligibility is also determined by your grade level. The Federal 
Direct loan program is limited to the amounts listed in the 
chart below. 

You should only borrow as needed to reduce the amount of 
loans and interest that you will have to repay.

Can Students Borrow as Much as They Want 
from Student Loans?

Note: These annual loan limit 

amounts are the maximum 

amounts you can borrow in 

both subsidized and unsub-

sidized loans in an academic 

year. You can have one type 

of loan or a combination of 

both. Because you can’t  

borrow more than your cost 

of attendance minus any 

other financial aid you’ll get, 

you may receive less than the 

annual maximum amounts.

The maximum annual and 

total loan limits include any 

Direct Loans you may have 

received under the FFEL 

Program.

Year of College 
Attendance 

Dependent  
Undergraduate Student 
(except students whose  
parents are unable to obtain 
PLUS Loans)

Independent  
Undergraduate Student 
(and dependent students 
whose parents are unable to 
obtain PLUS Loans)

First Year $5,500—No more than $3,500 
of this amount may be in sub-
sidized loans.

$9,500—No more than $3,500 
of this amount may be in sub-
sidized loans.

Second Year $6,500—No more than $4,500 
of this amount may be in sub-
sidized loans.

$10,500—No more than $4,500 
of this amount may be in sub-
sidized loans.

Third and Beyond (each year) $7,500—No more than $5,500 
of this amount may be in  
subsidized loans.

$12,500—No more than $5,500 
of this amount may be in  
subsidized loans.

Maximum Total Debt  
from Direct Loans When You 
Graduate (aggregate loan limits)

$31,000—No more than 
$23,000 of this amount may 
be in subsidized loans.

$57,500—No more than 
$23,000 of this amount may 
be in subsidized loans.
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What Types of Financial Aid are Available?
Grants and Scholarships   These are awards which typically  
do not have to be repaid as long as the student remains in 
school. Funds are provided by a variety of government, civic 
organizations, professional groups, etc., and by schools. 
Scholarships are based on academic excellence, personal 
skills, family affiliations, athletic ability, etc.

Federal Pell Grant   This is the basic federal grant program 
for undergraduate students. Eligibility for the Pell Grant is 
based on financial need. Need is determined by the data 
submitted on your Free Application for Federal Student Aid 
(FAFSA).

Grants for 2017–18 for full-time, eligible students may be  
available up to a maximum of $5,920. Part-time students who 
are eligible for grants may receive smaller amounts. Please  
contact Student Financial Services for current Pell Grant 
ranges and to discuss your eligibility. Grants typically do not 
have to  be repaid.

As of July 1, 2012, Pell Grants are limited to six years of 
lifetime eligibility. To confirm your current status, please 
check your NSLDS information.

How payments are made   If we have a valid ISIR for you,  we 
can receive your Pell Grant funds directly from the federal 
government. Your Brown Mackie College student account is 
then credited with these funds before the first day of class 
each term. The credit is automatic as long as your financial 
paperwork is complete each year, you remain eligible for aid, 
and you officially register for classes each term. 

Federal Supplemental Educational Opportunity Grant 
(FSEOG)   Funds from this federal program are extremely 
limited, so it is important to apply as early as possible. 
Awards are for undergraduate students and may range up to 
$4,000 depending on availability of funds. Awards are based 
on need and, as with Federal Pell Grants, they are determined 
from  the need analysis of your FAFSA form. Awards are 
given to students with the lowest EFC according to their 
FAFSA  application. Average awards to eligible full time 
students are $100 per quarter.

How payments are made   If we have a valid ISIR for you,  we 
can receive your FSEOG funds directly from the federal 
government. Your Brown Mackie College student account is 
then credited with these funds before the first day of class 
each term. The credit is automatic as long as your financial 
paperwork is complete each year, you remain eligible for aid, 
and you officially register for classes each term.

Federal Subsidized Direct Loan   The interest rates for loans 
disbursed on or after July 1 of each year, will be calculated 
based on the Treasury bill rates as of June 1 (plus an 
additional add-on rate). Since interest rates are calculated 
every year, it is very likely you will have different interest rates 
on subsequent loans as well as your prior federal loans. Once 
calculated, the interest rate for that loan will not change. 
Please see your Student Financial Services Advisor for the 
current interest rate.

The interest is subsidized while you are enrolled at least half-
time and during your six-month grace period. Payments on 
the principal may be deferred until you drop below half-time 
status and for the additional six-month grace period. These 
loans are administered by the Department of Education, but 
your school must certify your eligibility for the amount you 
borrow. You will need to complete a Direct Loan Master 
Promissory Note (MPN). As of July 1, 2013, once a student has 
received subsidized loans for 150% of the published time of 
their academic program the student may not receive any  
additional subsidized loans. All remaining loan eligibility will  
be for unsubsidized loans.

Federal Unsubsidized Direct Loan   Eligibility is not based on 
need, so the loan is available regardless of your own income 
or your family’s income. The amount you borrow must be 
certified by your school. The interest rates for loans disbursed 
on or after July 1 of each year, will be calculated based on the 
Treasury bill rates as of June 1 (plus an additional add-on 
rate). Since interest rates are calculated every year, it is very 
likely you will have different interest rates on subsequent 
loans as well as your prior federal loans. Once calculated, the 
interest rate for that loan will not change. Please see your 
Student Financial Services Advisor for the current interest 
rate. Interest is not subsidized while you are in school.

You don’t have to make payments while you are in school, but 
you are responsible for the interest that accrues on your loan 
during that time. You may pay the interest if you can afford it. 
Unpaid accrued interest will be capitalized (added to your loan 
amount) at repayment. You will then pay interest on a higher 
loan amount.

These loans are administered by The US Department of 
Education through the Direct Loan program. You will need to 
complete a Master Promissory Note (MPN).

An origination fee is deducted from the amount borrowed for 
both Subsidized and Unsubsidized Federal Direct Student 
Loans. Maximum loan amounts may be reduced for loan  
periods less than an academic year and if the student has  
previous loans. Please contact Student Financial Services for 
the most current amounts.

Continued on next page

Financing Your Brown Mackie College Education

Students may have to pay back all or part of a Federal Grant 
if he/she withdraws from school before finishing an 
enrollment period (for example, a quarter).  In the event a 
student ceases attendance in some or all of his or her 
classes, a student could become responsible for a grant 
overpayment.
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How payments are made for Federal Subsidized and 
Unsubsidized Direct Loans   Federal Loans are sent directly 
to the school. The loan funds are usually automatically cred-
ited to your Brown Mackie College student account prior to 
the beginning of each term. See Student Financial Services 
for details. If your loan funds have not been received when 
you start class, we will defer payment for that portion of your 
school charges until the funds are received, as long as all of 
the paperwork has been completed. First time students will 
have their first loan disbursement delayed 30 days. 

Federal Parent PLUS Loan   Eligibility is not need based, but the 
amount borrowed must be certified by your school. This loan 
is for parents of dependent students. The parents must have a 
good credit history. The interest on this loan is not subsidized.

The interest rates for loans disbursed on or after July 1 of 
each year, will be calculated based on the Treasury bill rates 
as of June 1 (plus an additional add-on rate). Since interest 
rates are calculated every year, it is very likely you will have 
different interest rates on subsequent loans as well as your 
prior federal loans. Once calculated, the interest rate for 
that loan will not change. Please see your Student Financial 
Services Advisor for the current interest rate.

Monthly payments on the principal and interest must begin 
within 60 days of full disbursement. There is no deferment of 
principal or interest unless the parent also happens to be a  
student attending school at least half time. These loans are 
administered by the US Department of Education through the 
Direct Loan program.

A parent may borrow an amount equal to the difference 
between a student’s educational costs and the total amount  
of other financial aid a student receives for each academic  
year. An origination fee will be deducted proportionately each 
time a loan disbursement is made. 

How payments are made   The U.S. Department of Education 
electronically transmits loan funds to the school. The loan  
proceeds will automatically be transferred to the student’s 
Brown Mackie College student account; this usually occurs 
prior to the beginning of each term, provided all paperwork 
has been accurately completed and submitted on time. See 
your Student Financial Aid Advisor for more details.

Borrowing limits: Parents may borrow up to the full cost of 
attendance minus any financial aid the student receives.

State Aid Programs   Many states offer student financial  
assistance to undergraduate residents with financial need, and 
some also give awards based on merit or achievement. Brown 
Mackie College currently participates in grant programs in  
these states: Arizona, Florida, Indiana, Kentucky, Ohio and 
Oklahoma.

Please see the campus Student Financial Services Department 
for additional information.

Brown Mackie College Scholarships and Grants   There are  
a limited number of institutional scholarships and grants  
available for students who meet certain criteria. Please see  
the Student Financial Services or Admissions Department for 
more information. 

Financial aid is available to those who qualify.

Important: Please note that any or all federal financial aid  
programs may be modified or eliminated at any time at the 
discretion of the U.S. Congress. 

What Types of Financial Aid are Available?, continued

Minimizing Your Educational Expenses
Establishing and abiding by a budget is essential for almost everyone, but particularly for students. Students should focus on ways 
to minimize expenses while they are in school. Finding a roommate to share housing expenses can result in significant savings. 
Car payments can add stress to an already tight budget so use public transportation when possible. Credit cards should be used 
only in emergency situations.

Above all, borrow only what you need and not necessarily the maximum loan amounts for which you are eligible. Student loans 
can add up quickly resulting in high payments over an extended period of time.

(See the repayment tables on the next page to give you an idea of your monthly loan payment after graduation.) Being frugal 
while in school can go a long way toward ensuring your future financial stability.
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Sample Payment Amounts
The tables below provide repayment estimates under the traditional and income-driven repayment plans. These figures are  
estimates based on an interest rate of 6%, the average Direct Loan interest rate for undergraduate and graduate borrowers.  
The figures also assume a family size of 1, that you live in the continental U.S., and that your income increases 5% each year.  
Various factors, including your interest rate, your loan debt, your income, and if and how quickly your income rises, may cause  
your repayment to differ from the estimates shown in these tables. These figures use the 2016 Poverty Guidelines issued by the 
U.S. Department of Health and Human Services and Income Percentage Factors issued by the U.S. Department of Education.

Undergraduate Loan Debt*

of $30,000 in Direct  

Unsubsidized Loans and  

Starting Income of $25,000

Financing Your Brown Mackie College Education

Repayment Initial Final Time in Total Paid Loan 
Plan Payment Payment Repayment Paid Forgiveness

Standard $333 $333 10 years $39,967 N/A

Graduated $190 $571 10 years $42,636 N/A

Extended Ineligible N/A N/A N/A N/A
Fixed

Extended Ineligible N/A N/A N/A N/A
Graduated

REPAYEE $60 $296 20 years $32,358 $24,253

PAYEE & $60 $296 20 years $39,517 $27,823
IBR (new
borrowers)

IBR (not new $90 $333 21 years, $61,006 $0
borrowers)   10 months

ICR $195 $253 19 years, $52,233 $0
   6 months

Combined Undergraduate  

and Graduate Loan Debt*

of $60,000 in Direct  

Unsubsidized Loans and  

Starting Income of $40,000

Repayment Initial Final Repayment Total Paid Loan 
Plan Payment Payment Period Paid Forgiveness

Standard $666 $666 10 years $79,935 N/A

Graduated $381 $1,143 10 years $85,272 N/A

Extended $387 $387 25 years $115,974 N/A
Fixed

Extended $300 $582 25 years $126,173 N/A
Graduated

REPAYEE $185 $612 25 years $131,444 $0

PAYEE & $185 $612 20 years $97,705 $41,814
IBR (new
borrowers)

IBR (not new $277 $666 18 years, $107,905 $0
borrowers)   3 months

ICR $469 $588 13 years, $89,468 $0
   9 months

* Loan debt does not include any consolidation loan
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In addition to the loan limits by grade level, there is an overall maximum amount of Federal Direct loans students can borrow.

This is known as the aggregate maximum. Generally, the total loan debt students can have from all Direct loans combined is:

• $31,000 as a dependent undergraduate (up to $23,000 may be subsidized)
• $57,500 as an independent undergraduate (only $23,000 of this amount may be in subsidized loans)

Note: These aggregate maximums include all previously borrowed and still outstanding loans. Students should be aware of their 
aggregate loan amount borrowed from all schools at all times.

The amount of the private loan cannot exceed the cost 
of attendance less all other aid sources.

Example:
Cost of attendance budget $  32,000
Less Direct loan –$  12,500

Remaining eligibility for private loan $  19,500

Students may choose to apply for any alternative loan that 
meets their need. We suggest exhausting all other forms of 
aid before applying for private loans. Lenders reserve the right 
to choose the schools and borrowers that they will approve. 
Private loans are subject to credit checks. 

The American Opportunity tax credits can help students and 
parents with expenses for higher education. For example, the 
Hope Scholarship Credit allows up to $2,500 to be subtracted 
from federal income taxes for tuition and required fees. This 
credit is available for the first two years of college for each 
student in the family.

The Lifetime Learning Credit allows up to $2,000 every year 
for tuition and required fees for any undergraduate, graduate 
or professional study. This tax credit is available for each family 
(not each student).

Your school will send form 1098-T with information needed 
to claim the Hope Scholarship and Lifetime Learning tax 
credits. You will need IRS form 8863 to file with your income 
tax return.

Aggregate Maximum of Federal Loans

The Student Loan Interest Deduction allows up to $2,500 to 
be deducted from the income on which taxes are paid.

Your lender should send form 1098-E with information needed 
to claim the student loan interest deduction. IRS forms 1040 
and 1040A include an option to claim this deduction.

Note that neither your college nor your lender may provide all 
the information needed for you to claim these tax benefits. You 
will need to keep careful records of your educational expenses 
and how you paid for them. Your financial aid, student loan 
and academic documents also may be important to help you 
claim the tax benefits.

Caution: Income restrictions apply to these tax benefits, and 
other limitations may also apply. Please consult with your tax 
advisor or refer to IRS Publication 970, Tax Benefits for 
Education, for additional details.

Private Loans

Tax Benefits for Educational Expenses



9

Dependent and Independent Students   See the FAFSA for 
current dependent/independent student definitions. 

Cost of Attendance   Also referred to as Cost of Education. 
This is an estimate of the total amount of money it will cost a 
student to go to school. It usually is expressed as a total for 
an academic year. It includes tuition and fees, books, kits, and 
supplies, loan fees, an allowance for housing and transporta-
tion as well as personal or miscellaneous expenses.

Need Analysis   A Free Application for Federal Student Aid 
(FAFSA) is completed by the student and the parents of a 
dependent student. It is used to determine how much the 
student is expected to contribute toward the Cost of Attendance. 
(The criteria for need analysis are set by the federal govern-
ment — ultimately by Congress.) The FAFSA is analyzed and 
the results are sent to you and up to six schools you choose. 
This form must be completed in order to receive most types 
of financial aid.

Student Aid Report (SAR)   The SAR provides the results 
of your need analysis. It includes your Expected Family 
Contribution and notifies you of your eligibility for a Federal 
Pell Grant. Even if you are not eligible for a Federal Pell Grant, 
you may qualify for other forms of financial assistance.

Expected Family Contribution (EFC)   The amount of money 
the student (and parents, if applicable) are expected to 
contribute toward the Cost of Attendance during a school year. 
The federal government believes that the student and family 
are primarily responsible for financing the student’s education.

It may be possible to borrow a Federal Direct Unsubsidized 
Loan, Federal Parent PLUS Loan or an alternative loan to assist 
in meeting this contribution.

Financial Aid Package   An offer to the student from the 
school’s Student Financial Services Department. It contains 
various types of aid to pay the Cost of Attendance.

For additional information please refer to the federal information 
located at https://studentaid.ed.gov/sa/ or The Guide to 

Federal Student Aid at  
http://studentaid.ed.gov/sites/default/files/ 
funding-your-education.pdf.

Important Terms for Federal Direct 
and Plus Loans
Master Promissory Note (MPN)   The MPN contains your 
promise to repay the loans you borrow with this Note. With 
the MPN you may borrow additional loans during the current 
year or in subsequent years—for up to 10 years. This means 
you don’t have to fill out new loan promissory notes each  
year to obtain Direct Loans. 

Notice of Loan Guarantee and Disclosure Statement   This is 
the official notification from the guarantor and lender that your 
loan is approved. It also contains essential information about 
the terms and conditions of the loan, including the interest 
rate, the net amount of the disbursements with the estimated 
dates they will be sent to your school, and any origination and 
default (previously called guarantee) fees that are deducted 
from the gross amount of the loan.

Continued on next page

Financing Your Brown Mackie College Education

Important Terms
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Disbursement   This is the transfer of funds from the lender to 
you, the borrower. Disbursements are sent in two or more 
transactions, and they are typically sent via Electronic Funds 
Transfer (EFT) directly to your school. When you accept the 
student loan funds, you accept the responsibility of repaying 
the loan.

Origination Fee   This fee is deducted from the loan proceeds 
and goes to the U.S. Department of Education to help support 
the student loan program.

Default Fee   This fee may also be deducted from the loan 
funds and goes to the state or independent agency 
(the guarantor) that insures your loan. If you default—fail to 
repay the loan—the guarantor pays off the loan and eventually 
collects the money from you.

Loan Period   The range of dates which generally corresponds 
to your enrollment during the academic year and the period in 
which your loans will be applied.

Principal   The amount borrowed plus the amount of interest 
capitalized.

Interest   The cost of borrowing money. The interest rate is 
charged as a percentage of the principal and then added to 
the principal amount.

Accrued Interest   Interest that has accumulated on the unpaid 
principal balance of a loan.

Capitalizing Interest   Accrued interest is added to the prin-
cipal. When this is done, the borrower is paying interest on 
interest. Some lenders capitalize interest less often than oth-
ers, which results in savings to the borrower.

Repayment   Your monthly loan payments are set up on a 
schedule. There are several repayment plans available for 
federally backed student loans. Note that your credit rating 
may be adversely affected if your repayment schedule is not 
maintained. Keep in touch and notify your lender or servicer 
immediately in cases where your income or ability to pay is 
in jeopardy, for example, with an illness or loss of employment. 
Most lenders will make adjustments to the schedule when 
possible.

Payment Amount   This is a combination of principal and 
interest due each month.

Multiple Loans   It may be necessary to borrow more than one
loan to pay for your educational expenses. You may be able to
borrow from more than one loan program at the same time. 
Each program carries a minimum monthly payment, but you 
can investigate combined payments or Federal Consolidation 
Loans after graduation or withdrawal.

Selling and/or Servicing Your Loan   Lenders have three 
options for handling your loan.

1.  The lender keeps the loan and works directly with you until 
the loan is paid in full.

2.  The lender keeps the loan but hires a company (servicer) to 
work directly with you.

3.  If the loan is sold to another lender or secondary market, 
they may hire a servicer to work with you. If your loan is  
sold or transferred to another company, you will be notified. 
Be sure to inform your lender if you change addresses or 
phone numbers.

Default   This is the failure to repay a student loan according to 
your promissory note. If you default on a student loan—before 
or after leaving school—the guarantor or federal government 
can take legal action to recover the money. Default will affect 
your credit rating, and you will not be able to receive additional 
federal financial aid for your education until you have taken 
certain steps toward repaying your loan.

Note: You are obligated to repay your loan even if: 
• you do not complete your educational program;
•  you are not satisfied with the education or other services  

you received from a school;
•  you cannot find employment (although you may apply to 

defer payment for a specified time).

Remember: The amount of money you borrow to pay for
educational expenses can affect your borrowing ability after
completing school. Because you might need to borrow some
money later on, borrow now only the minimum amount you
need to cover your educational expense.

Important Terms for Federal Direct and Plus Loans, continued
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All students, regardless of the financial option(s) they choose, 
must select a payment plan and may be asked to sign a pay-
ment agreement.

Payment in Full   Tuition and fees paid in full at registration.

Monthly Payment Arrangements   Students make tuition  
payments in equal installments due on the 1st or 15th of  
each month.

Financial Aid   Students who apply for financial aid will receive, 
sign and date an award letter during the packaging appoint-
ment describing the types and amounts of funds they can 
expect each term. Financial aid funds are usually sent directly 
to Brown Mackie College. Students who receive aid in excess 
of their charges will be refunded the overage in the early part
of the term. This overage, called a stipend, may be used to
meet indirect educational expenses or students can choose to 
send it back to their student loans.

If financial aid is not sufficient to cover tuition and fees, the
student must make arrangements to pay the difference in full.

Financing Your Brown Mackie College Education

Access Your Financial Aid Information Anytime!

Brown Mackie College’s Financing Options

• Do you want to know what funds you can expect to receive?
• Do you need to know what documents you’re missing to 
 complete your file?
• Are you curious to know if your aid has been posted to your 
 account?
• Do you want to know your account balance?

You can get answers to all these questions on your student 
portal. Go to mycampus.brownmackie.edu and click to enter 
secure area. You will have secure online access to financial aid 
forms in addition to all of your financial aid information any 
time of the day or night.

You need to reapply for financial aid each year. Even if you applied for aid the previous year, you must fill out a new FAFSA for each 
additional year you are requesting aid. The Student Financial Services Advisors are ready to help you through the application process.

How to maintain my eligibility for financial aid
This is a key point! After you enroll at the school and accept financial aid, you agree to take on specific responsibilities and retain 
certain rights. Here are some pointers to help you maintain your eligibility for financial aid:

1. Take the full load of classes that are scheduled for you. Aid may be reduced or canceled if your class schedule is reduced.

2. Keep copies of tax returns and other records. Federal regulations require random verification of financial aid applications, 
 so you and/or your parents may be asked to provide copies of your tax returns or to demonstrate that you were not required to
 file a return.

3. Maintain satisfactory academic progress toward your educational goals as defined in the school catalog and student handbook.

4. Notify the Student Financial Services Department if you receive any financial assistance that is not reported on your Award   
 Letter, including any outside scholarships and private loans. Be aware that when you apply for financial aid, the  
 assistance offered is subject to final funding authorization established by the U.S. Congress and state legislatures.

5. Reapply on time, accurately, and complete all applications and forms that are requested. Inquire with the Student Financial  
 Services Department well in advance if you are unsure when you must reapply for federal and state aid. This will assist you with  
 not missing crucial deadlines.

6. Stay up to date! Regulatory changes may bring about new rules and eligibility for  financial aid, which could change your awards.  
 There are substantial changes to federal awards each year that affect yearly aid availability and eligibility, along with maximum  
 and aggregate eligibility.

Important: Please note that any or all federal financial aid programs may be modified or eliminated at any time at the discretion  
of the U.S. Congress.

Maintaining Eligibility for Financial Aid
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The following information is available at your request.

1.  Institutional information regarding costs, refund policies, pro-
grams of study, transfer of credits, accrediting, approvals and
licensing, special facilities and services for students with disabil-
ities, and other information is available through the Admissions
Office, in the school catalog and in the enrollment agreement.

2.  Family Educational Rights and Privacy Act (FERPA) — this
act explains your rights and procedures regarding inspec-
tion and review of your education records, correction of
inaccurate or misleading information, consent to disclose
information, institutional criteria for who is a school official,
what constitutes a legitimate educational interest, and filing
complaints with the Department of Education. Information is
available through the Admissions Office, in the school cata-
log and in the Student Handbook; it is also available to your
parent on request, if they meet the definition of a parent
under FERPA.

3.  Financial Assistance Information — a description of all the
financial assistance programs available to students is avail-
able in the Admissions Office and in the Student Financial
Services Department. The information available includes
eligibility requirements, application procedures, forms and
deadlines, criteria for receiving and continuing to receive
financial assistance, student rights and responsibilities, crite-
ria for satisfactory academic progress, terms of loans, terms
of employment, frequency of and method by which aid is
disbursed, entrance and exit counseling, terms of any loan
repayment deferments for service.

4.  Institutional security policies and crime statistics (called
“Crime Report”) are available through the Admissions Office.
This includes a breakdown of crimes occurring on campus
reported to local police agencies or to campus security.
It also includes school policies and programs for reporting
crimes, law enforcement and security on campus, drug
and alcohol offenses, prevention of sex crimes, and other
information related to campus crime and security.

5.  Information on completion rates for first-time undergrad-
uate students is available through the Admissions Office.
These rates are calculated according to guidelines in the
“Student Right to Know” Act.

6.  Drug and alcohol abuse prevention information is available in
the Student Handbook and through the Student Services Office.

7.  A student who is convicted for any offense, during a period 
of enrollment for which the student was receiving Federal 
Title IV, HEA program funds, under any Federal or State law 
involving the possession or sale of illegal drugs will result in 
the loss of eligibility for any Federal Title IV, HEA grant, loan, 
or assistance.

8.  Borrowers of any Federal Student Loans will have their loan
information reported to the National Student Loan Data
System. The loan information will be accessible by guaranty
agencies, lenders, and post-secondary institutions determined
to be authorized users of the data system.

Note: It is the responsibility of each student to carefully review 
and understand all documentation, including but not limited to, 
their Enrollment Agreement, Application, Award Letter, Master 
Promissory Note, School Catalog, Guide to Federal Financial 
Aid, and all loan disclosures, regarding their financial aid rights 
and responsibilities. Students are also required to know their 
current aggregate amounts borrowed under all loan programs 
and amounts received under the Pell Grant program. Changing 
programs, institutions, attendance level along with failing 
or dropping courses will directly impact SAP (Satisfactory 
Academic Progress – defined in the academic catalog) and 
financial aid eligibility and aggregate amounts. All students are 
encouraged to ask a Student Financial Services Advisor at the 
school for any guidance they might need or to access all federal 
resources listed in this guide.

For More Information

FAFSA ON THE WEB
fafsa.gov

U.S. DEPARTMENT OF 
EDUCATION 
www.studentaid.ed.gov

STUDENT AID  
ALLIANCE 
www.StudentAidAlliance.org

Financial Aid Websites

FINANCIAL AID INFO/
CALCULATOR 
www.collegeanswer.com
www.finaid.org
www.edwise.org

FREE SCHOLARSHIP 
SEARCHES 
www.bmcscholarships.com

LOAN CALCULATOR
www.finaid.org/calculators

The Federal Student Aid Ombudsman Group of the U.S. 
Department of Education is dedicated to helping resolve disputes 
related to Direct Loans, Federal Family Education Loan (FFEL) 
Program loans, Guaranteed Student Loans, and Perkins Loans.  
The Ombudsman Group is a neutral, informal, and confidential 
resource to help resolve disputes about your federal student loans. 

You can contact the Ombudsman at:  
877-557-2575 or 202-275-0549
U. S. Department of Education
FSA Ombudsman Group, 
830 First Street, N. E., Mail Stop 5144
Washington, D.C. 20202-5144
or online at http://studentaid.gov/repay-loans/disputes/prepare





Brown Mackie College®—Akron* 
755 White Pond Drive, Suite 101 
Akron, OH 44320 
330.869.3600

Brown Mackie College®—Albuquerque*
10500 Copper Avenue NE 
Albuquerque, NM 87123
877.271.3488

Brown Mackie College®—Atlanta*
4370 Peachtree Road N.E. 
Atlanta, GA 30319
877.479.8419

Brown Mackie College®—Birmingham
105 Vulcan Road, Suite 100 
Birmingham, AL 35209
888.299.4699

Brown Mackie College®—Boise*
9050 West Overland Road, Suite 100 
Boise, ID 83709
888.810.9286

Brown Mackie College®—Cincinnati* 
1011 Glendale–Milford Road 
Cincinnati, OH 45215
800.888.1445

Brown Mackie College®—Dallas/Ft. Worth* 
2200 North Highway 121, Suite 250  
Bedford, TX 76021
888.299.4799

Brown Mackie College®—Findlay* 
1700 Fostoria Avenue, Suite 100 
Findlay, OH 45840
800.842.3687

Brown Mackie College®—Fort Wayne* 
3000 East Coliseum Boulevard 
Fort Wayne, IN 46805
866.433.2289

Brown Mackie College®—Greenville* 
Two Liberty Square 
75 Beattie Place, Suite 100 
Greenville, SC 29601 
877.479.8465

Brown Mackie College®—Hopkinsville*
4001 Fort Campbell Boulevard  
Hopkinsville, KY 42240 
800.359.4753

Brown Mackie College®—Indianapolis* 
1200 N. Meridian Street, Suite 100 
Indianapolis, IN 46204      
866.255.0279

Brown Mackie College®—Kansas City 
9705 Lenexa Drive 
Lenexa, KS 66215  
800.635.9101

Brown Mackie College®—Louisville* 
3605 Fern Valley Road 
Louisville, KY 40219 
800.999.7387

Brown Mackie College®—Merrillville* 
1000 East 80th Place, Suite 205M 
Merrillville, IN 46410      
800.258.3321

Brown Mackie College®—Miami*
3700 Lakeside Drive 
Miramar, FL 33027 
866.505.0335

Brown Mackie College®—North Canton* 
4300 Munson Street NW 
Canton, OH 44718 
330.494.1214

Brown Mackie College®—Oklahoma City 
7101 NW Expressway, Suite 800
Oklahoma City, OK 73132   
888.229.3280

Brown Mackie College®—Phoenix* 
13430 N. Black Canyon Hwy, Suite 190 
Phoenix, AZ 85029     
866.824.4793

Brown Mackie College®—Quad Cities*
2119 East Kimberly Road 
Bettendorf, IA 52722 
888.420.1652

Brown Mackie College®—Salina
2106 South 9th Street 
Salina, KS 67401 
800.365.0433

Brown Mackie College®—San Antonio*
4715 Fredericksburg Road, Suite 100 
San Antonio, TX 78229     
877.460.1714

Brown Mackie College®—South Bend* 
3454 Douglas Road 
South Bend, IN 46635
800.743.2447

Brown Mackie College®—St. Louis*
#2 Soccer Park Road 
Fenton, MO 63026 
 888.874.4375

Brown Mackie College®—Tucson*
4585 East Speedway Boulevard, Suite 204 
Tucson, AZ 85712 
520.319.3300 

Brown Mackie College®—Tulsa* 
4608 South Garnett, Suite 110 
Tulsa, OK 74146 
888.794.8411 

* Accredited member, ACICS

Brown Mackie College is a system of schools throughout the United States. Programs, credential levels, technology, and scheduling options  
vary by school and are subject to change. Administrative office: Brown Mackie College, 1011 Glendale Milford Rd; Cincinnati, OH 45215
©2017 Brown Mackie College. All rights reserved. Our email address is materialsreview@brownmackie.edu. Financial aid is available for those who qualify.

See bmcprograms.info for program duration, tuition, fees and other costs, median debt, salary data, alumni success, and other important info. 
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