
  Student Housing Handbook  

Welcome to School Sponsored Housing! The purpose of this handbook is to help you to adjust to living 
in student housing.  Please take time to read this information to help you understand where to go for 
help and to ensure you are following student housing rules. By taking the time to read this information 
now, many of your questions that might arise will be answered.  

Let’s begin by keeping track of some basic information about your apartment: 

 

My address is: 

__________________________________________________________________________________ 

My gate code is: 

_____________________ 

My alarm code is: 

______________________ 

 

Emergency Maintenance Contact: ______________________________ 

 

My RA’s name is:_____________________________________________ 

 

My RA’s contact information is:_________________________________ 

 

RLC contact information:_______________________________________ 

 

 

 

 

 



Roommate Agreement Information 

The purpose of the roommate agreement is to have solutions to problems in advance. Living on your 
own for the first time is an exciting and sometimes difficult adjustment. Living with people who you 
don’t know can be a challenging transition. Everyone has different personalities with different 
backgrounds. Some of us are good at communicating while others might try to avoid situations. The 
roommate agreement helps you make decisions about how your apartment will be maintained.  Who is 
going to clean the bathroom?  How long should those dishes sit in the sink? Who takes out the trash? 
What should we do when food is being eaten or guests are constantly over after hours? I encourage you 
to communicate with each other and be honest about your personalities. Everyone needs to be 
responsible for taking care of the apartment as a team. By setting expectations early, students can avoid 
conflict. Follow the housing rules in this handbook, take responsibility for your actions and be 
considerate of your roommates and your time in student housing will be enjoyable! 

Keeping a Clean Apartment 

It is the responsibility of each housing student to keep their personal area clean. If you have not done so 
already, please purchase a laundry basket. It is recommended to bring only what is needed into student 
housing. Do not bring everything you own!! Remember, you will have to share your room with another 
student. Keeping your room organized is the best way to keep track of your items. Common areas need 
to cleaned weekly (floors, carpets, bathroom, kitchen, living room, etc.). It’s important to have assigned 
cleaning duties for each roommate. It can be changed weekly, monthly or quarterly, but it must be 
assigned. If everyone just feels they will pick up after each other for example, then the bathroom floor 
never gets cleaned. Mold will build up, bugs will begin to enter your apartment, and the grease on your 
stove will build up and become a fire hazard.  Random and scheduled apartment inspections are done to 
ensure you are keeping your apartment clean. An apartment listed as excessively dirty, can result in a 
$150.00 cleaning charge to cover the cost of professional cleaners to clean up after you.   

Please take your shoes off and make your guests remove their shoes upon entering your apartment. 
We professionally clean carpets approximately twice per year. Excessively dirty carpets can result in 
additional charges to have professional carpet cleaners called to your unit. The key to keeping carpets 
clean is first to take off your shoes.  If a stain occurs, please DO NOT USE BLEACH.  Only a professional 
carpet cleaner should be put on the carpets.  If a stain occurs, please inform your RA immediately so 
that we may attempt to remove the stain.  

Maintenance Needs 

If you have something in your apartment that is in need of repair, please complete a maintenance 
request form. Forms can be picked up at the RLC office. Upon receipt of your maintenance request form 
being submitted, we will inform property management of the issue. We will follow up on your issue to 
ensure the maintenance request is completed. In case of a maintenance emergency, please call the 
emergency maintenance number. Emergency maintenance needs include the following: 

 



• Water overflowing 

• Toilet not functioning 

• No air conditioning, heat or electricity 

 

Leaving Student Housing 

ALL STUDENTS MUST ARRANGE A MOVE OUT DATE. It is important to understand your housing terms to 
avoid charges for leaving prior to the end of your housing agreement.  Regardless of why you have 
decided to leave housing, contact your RLC immediately to plan a scheduled move out appointment.  

If you are no longer a student, you cannot stay in student housing.  Students who stop attending classes 
will be given 3 days to move out of student housing. Items left behind after three days are subject to 
removal and trash removal fees will apply.  

 

FAQ ABOUT STUDENT HOUSING 

Q: I’ve lost my key and/or have been locked out of my apartment. What do I do? 

A: You will need to contact one of your Resident Assistant’s or your Resident Life Coordinator as soon as 
possible to let them know of the issue or you can stop by the Student Affairs Housing Office during 
business hours to resolve the issue.  

Q: My roommate keeps leaving the doors unlocked. What do should I do? 

A: You will need to sit the entire apartment down and have a discussion about locking the door when 
they leave. If the problem continues to persist then please contact your Resident Assistant or Residence 
Life Coordinator so the problem can be addressed further. 

Q: My cable/internet is not working. Who do I call? 

A: You will contact your Resident Assistant or the Resident Life Coordinator, so that the Housing 
Department can contact the internet provider and place a service call.  

Q: I think some of my items have been stolen.  Who do I contact? 

A: After a thorough search of your belongings and asking your roommates if they have borrowed your 
items, you will contact one of your Resident Assistants as well as the Resident Life Coordinator to come 
and document that you believe something has been taken. The students will be asked if they would like 
to make a police report of their belonging showing up missing then the local law enforcement will be 
contacted.  

 



Q: My roommate keeps having her boyfriend/girlfriend spend the weekends. What do I do? 

A: You will first sit down with the roommate and let them know of your concerns of her 
boyfriend/girlfriend overstaying their welcome. If the problem continues then your Resident Assistant 
and Resident Life Coordinator need to be contacted immediately so that the student can be reminded of 
the overnight guest policy and informed that there will be random guest check done in the apartment to 
ensure policies are not being broken.  

Q: I don’t want to get in trouble because my roommates all drink and smoke weed. I don’t want to be a 
blamed for getting them in trouble and cause more issues for myself. What do I do? 

A: First you need to inform your Resident Life Coordinator and your Resident Assistant of the issues 
immediately.  Let them know that you are concerned about the retaliation from your roommates 
causing yourself more issues in the future. We need to come into the apartment when the event or 
events are occurring, so when drinking or smoking weed is going on in your apartment call or text your 
Resident Assistant or Residence Life Coordinator so they can come and inspect the apartment at that 
time and hold the proper parties responsible.  

Q: What do I do if I am concerned that my roommate is not attending classes? 

A: Please let your Residence Life Coordinator or Resident Assistant know immediately so the issue can 
be addressed to the proper student. Never be afraid to contact the Resident Life Coordinator if you are 
concerned about any of your roommates, you may help them out in the end because there may be a 
serious issue that needs to be addressed.  

Q: I have noticed that my roommate has become very sad and not as involved with me and the rest of 
the roommates in the apartment. Should I ignore it or should I contact someone? 

A: Never ignore a change in a roommate. Make sure that if you notice any type of change in a 
roommate’s behavior that you let your Resident Life Coordinator or your Resident Assistant know 
immediately. The change in behavior may be a very serious concern and may need to be addressed 
further. 

Q: What if I need someone to talk to and I don’t want to talk to my Resident Assistant or my Residence 
Life Coordinator? 

A: The school has a free, confidential 24/7 support for students if they are felling stressed, homesick, 
depressed, anxiety, family problems or concerns about many other issues. All the student needs to do is 
call (888) 617-3362 and discuss their problem with the support person on the other line. They can 
handle any problem, anytime, anywhere.  

 

 

 



A. Introduction to School Sponsored Housing  
a. Please refer to your actual License agreement signed with any questions or please see 

the Housing Department for clarification. 
b. Length of Agreement  

i. The length of the license agreement given to students is eight pages long listing 
all of the rules and regulations that the student must abide by. Provided the 
Student is not in default under this Agreement, the Student will be entitled to 
occupy the Unit assigned by The Art Institute of Michigan (“Ai Michigan”) during 
the period specified under DATES OF OCCUPANCY on the last page of this 
Agreement, covering a maximum of 3 (consecutive if more than one) academic 
quarter(s) of Ai Michigan, (together with the day before the quarter begins and 
the day following the last day of class, the “Term”), subject to the possibility of 
early termination as provided herein.   Ai Michigan shall have the right, at its 
option and sole discretion, to refuse the renewal of any housing license 
agreement.  

c. Security Deposit 
i. There is a mandatory security Deposit that is requires at or before the signing of 

this Agreement by the Student, he or she also will pay the total sum of $250.00 
which will be applied as follows: (a) $50.00 as a Restoration Fee (the 
"Restoration Fee"), which is non-refundable and covers minimum standard 
cleaning charges when the Student moves out, and (b) $200.00 as a License 
Deposit (the "Deposit"), which may be refundable pursuant to the terms of the 
License Agreement. The purpose of the Deposit is to secure payment of the 
Occupancy Charge under the Agreement, payment of any amount properly 
assessed by Ai Michigan for damage listed in the license agreement, and/or the 
faithful performance of all the other obligations of the Student under this 
Agreement.  If the Student (i) fails to take occupancy when scheduled under this 
Agreement, or (ii) fails to pay the initial portion of the Occupancy Charge when 
due, or (iii) otherwise is subject to a License Break Fee as set forth in the 
agreement signed, Ai Michigan will be entitled to retain the entire Deposit, as 
liquidated damages to cover administrative costs associated with securing and 
preparing the Unit for occupancy. If and when damage claims are properly 
assessed against the Student according to the agreement signed, or the Student 
fails to pay any other amount to Ai Michigan when due under provisions of this 
Agreement, Ai Michigan may deduct that amount from the Deposit and, in the 
event that the Student is remaining in housing, the Student will be obligated 
immediately to restore the Deposit in full to $250.00.  Within sixty (60) days 
after the last day of the Student's occupancy under this Agreement, Ai Michigan 
will refund the balance of the Deposit to the Student, less any portion properly 
retained by Ai Michigan to pay or to provide for the payment of obligations of 
the Student under this Agreement or the Student’s general school account.  
 



d. Keys 
i. Students are solely responsible for the key given to them at the time of Move in 

and Students are NOT allowed to give their key to anyone else at anytime 
during their stay in student housing and will be charged accordingly if it is 
known that they have duplicated or given their key to anyone else during their 
stay.  In the event that a Student loses, misplaces or damages a key given to 
them and needs a replacement, the student will be charged a fee if $25 dollars 
for replacement. In the event that the student misplaces a key and needs the 
lock changed, the student causing the locks to be changed will be charged a fee 
of $100.00 to replace the locks and the keys of all individuals in that apartment.  

e. Gate code/pool pass  
i. The gate code provided to the students is intended for the student only to get in 

and out of the property. In the event that the code is misplaced the student 
must contact their RA immediately in order to gain access to the property.  

ii. Pool passes must stay in the possession of the students at all times during their 
stay. In the event that a pool pass is lost it must be reported immediately to 
obtain a new one and will incur and charges necessary for replacement. Pool 
hours are from 10am to 10pm; any one in violation of these rules is considered 
in violation of the rules and regulation and will be address accordingly.  

B. License Break Fee 
a. License Break Fee 

i. STUDENT IS RESPONSIBLE FOR THE PAYMENT OF A LICENSE BREAK FEE IN AN 
AMOUNT EQUAL TO THE OCCUPANCY FEE FOR THE REMAINDER OF THE 
CURRENT QUARTER PLUS TWO ADDITIONAL MONTHS IF THE STUDENT’S 
OCCUPANCY IN HOUSING IS TERMINATED FOR ANY OF THE FOLLOWING 
REASONS: (a) the Student voluntarily withdraws from Ai Michigan or from 
housing (unless enrolling within the immediately next quarter in housing at 
another Art Institutes school location); (b) a failure of the Student to pay when 
due any amount to be paid by him or her under this Agreement or under the 
Student's enrollment agreement with Ai Michigan; (c) a violation by the Student 
of any obligation of the Student under this Agreement, including the Rules and 
Regulations referred to in Paragraph 10 in the License agreement, (d) 
unacceptable results, in Ai Michigan’s sole judgment, of a criminal record and/or 
background check on the Student; or (e) the termination of the status of the 
Student as a currently enrolled student in good standing at Ai Michigan (or at 
any other school approved for that purpose by Ai Michigan), for any reason.  
THE STUDENT ACKNOWLEDGES THAT THE LICENSE BREAK FEE REPRESENTS 
LIQUIDATED DAMAGES THAT WILL BE SUFFERED BY AI DUE TO THE EARLY 
TERMINATION OF THIS AGREEMENT AND SUCH DAMAGES ARE DIFFICULT TO 
ASCERTAIN. THE LICENSE BREAK FEE ASSESSED HEREUNDER SHALL NOT REDUCE 
THE STUDENT'S LIABILITY FOR DAMAGES CAUSED TO THE UNIT OR PERSONAL 
PROPERTY THEREIN.  PAYMENT OF THE LICENSE BREAK FEE SHALL NOT AFFECT 



THE STUDENT'S LIABILITY TO PAY ANY OTHER CHARGES, BILLS OR COSTS 
INCURRED DURING THE OCCUPANCY OR AS A RESULT OF ANY EARLY 
TERMINATION.  ANY AMOUNTS STILL OWED BY THE STUDENT HEREUNDER 
SHALL BE PAID WITHIN SIXTY (60) DAYS AFTER TERMINATION OF THIS 
AGREEMENT. 

b. Damage 
i. The Student shall give Ai Michigan prompt notice of any damage to, or 

dangerous or defective condition at, the Unit or the Common Areas.  The 
Student will be responsible for and promptly will pay all costs of repairing any 
and all damage caused by the Student and/or by his or her guests any time and 
for any reason, in or to the Unit, the Common Areas or to any other portion of 
the Complex or to any furniture or personal property of Ai Michigan or the 
owner of the Complex, whether rented or owned, and for replacing any missing 
items, regardless of whether or not any willful misconduct or negligence can be 
shown.  Ai Michigan may deduct such cost amounts from the Deposit, or may 
require all or any portion of them to be paid separately by the Student, at the 
discretion of Ai Michigan.  The Student along with all other licensees of units 
within the sponsored housing facility or a Unit, as applicable, shall be liable 
jointly and severally, for the cost of repairing damages due to vandalism and 
misuse of a Unit, Common Areas, any other portion of the Complex, or any 
personal property therein when no reliably known source of damage is 
identified. 

c. Early Termination by Ai Michigan 
i. Ai Michigan will have the right at to terminate the students Agreement, and/or 

to terminate or to suspend any of the rights and privileges of the Student under 
it and/or to require the Student to vacate the Unit at any time, with or without 
notice, under any of the following circumstances (see also Paragraph 23 In the 
Agreement): a.) a failure of the Student to pay when due any amount to be paid 
by him or her under their Agreement or under the Student's enrollment 
agreement with Ai Michigan; b.) a violation by the Student of any obligation of 
the Student under this Agreement, including the Rules and Regulations referred 
to in Paragraph 10 in the agreement c.) Unacceptable results, in Ai Michigan’s 
sole judgment, of a criminal record and/or background check on the Student; d.) 
The termination of the status of the Student as a currently enrolled student in 
good standing at Ai Michigan (or at any other school approved for that purpose 
by Ai Michigan), for any reason and/or e.) the Unit or sponsored housing facility 
has been determined by Ai Michigan, in its sole discretion, to no longer be 
available for occupancy. 

C. Personal Property of the Student  
a. Renters Insurance  

i. Ai Michigan will not in any event or at any time be responsible for any damage 
to personal property of the Student or of any other person by reason of fire or 



other casualty, or for any damage or theft or other loss of such personal 
property.  Ai Michigan strongly recommends that the Student maintain fire, 
casualty, theft and personal loss insurance covering his or her personal 
property which is located in or about the Unit or sponsored housing facility.  Ai 
Michigan will not hold belongings left behind by the Student after he or she 
moves out for any length of time and reserves the right to discard them or 
donate them to charity without notification if alternate arrangements have not 
been agreed upon in writing.  

b. Parking  
i. The Student will be permitted to use, in common with others, the parking 

spaces for the sponsored housing facility if provided by the owner of the 
sponsored housing facility for the use of its residents upon payment of any 
charges imposed by the owner of the sponsored housing facility.  However, the 
Student understands that those parking spaces are limited and that there is no 
guarantee of the availability of any parking space for the use of the Student at 
any time.  Any use of a parking space by the Student or any other person is at 
his or her own risk; Ai Michigan undertakes no responsibility for the safety or 
safekeeping of any motor vehicle or its contents at any time.  Ai Michigan 
strongly recommends that the Student maintain proper automotive insurance 
covering theft, vandalism or damage of any kind.  All students and guests must 
have parking permits where applicable.  Unauthorized vehicles will be towed 
without notification at the vehicle owner's expense.  The Student, his/her 
visitors, invitees and guests shall not wash, clean, polish, or repair any motor 
vehicle in the parking area provided hereunder.  Disabled or commercial 
vehicles may not be stored in the parking area provided hereunder, and Ai 
Michigan reserves the right to tow them without notification at the vehicle 
owner's expense. 

D. Common Area’s  
a. The Student will be entitled to the right of access to and the use of any designated 

Common Areas of the sponsored housing facility as provided by its owner for the use of 
all licensees, in common with others, while the Student remains a licensee under this 
Agreement and is not in violation of the Rules and Regulations of this Agreement.  The 
following areas are typically designated Common Areas: lounges, floor hallways, 
stairwells, common bathrooms, laundry rooms, exterior corridors, and main hallways.  
The Residence Life staff reserves the right to impose conditions on the use of the 
Common Areas and the Student shall be held responsible for any damage caused to the 
Common Area by the Student and/or the Student’s guests 

E. Common Courtesies  
a. Residents must treat roommates and the resident staff with courtesy and respect. 

Courtesy hours are 24 hours a day.  
 
 



F. Utilities 
a. All of the following utilities for the Unit will be provided and paid for by Ai Michigan: 

_X__Cold water, __X____hot water, __X___sewer, ___X___gas, ___X__electricity, 
__X____cable, and _X_____internet. However, only reasonable, ordinary, and 
customary usage by the Student is permitted. Ai Michigan reserves the right to charge 
additional amounts to the Student(s) assigned to any Unit (jointly and severally) and the 
Student agrees to pay or reimburse Ai Michigan within thirty (30) days of receipt of Ai 
Michigan’s written invoice, the amounts by which the costs of any one or more of those 
utility services used in connection with the Unit during any billing period exceed by 
more than ten percent (10%) the average usage of that utility by the other units in the 
sponsored housing facility.  Ai Michigan will not be responsible for any interruption in 
services caused by strike, labor trouble, national emergency, repairs or any other cause 
beyond Ai Michigan’s reasonable control. The provisions of this paragraph shall survive 
the expiration or earlier termination of The Agreement. 

G. Maintenance of unit by the Student  
a. Access and Inspection 

i. Ai Michigan reserves the right for its employees and agents, or the owner of the 
sponsored housing facility or its employees and agents, to access and inspect 
any Unit at any time and without notice as needed (24 hours per day, 7 days per 
week) for any health, safety, or security reasons or to ensure compliance of the 
Rules and Regulations, or to inspect or perform maintenance work.  Ai Michigan 
also reserves the rights for its employees or agents to enter the Unit at any 
other time if and when the Ai Michigan Housing staff or any other 
representative of Ai Michigan reasonably and in good faith believes that such 
entry is necessary (1) to deal with an emergency affecting the safety of the Unit 
or of any person, (2) to enforce the provisions of this Agreement (including the 
Rules and Regulations) or (3) for any reasonable purpose 

b. Additions, Alterations  or Improvements  
i. The Student may not make any additions, alterations, or improvements to the 

Unit without the prior written consent of Ai Michigan, which may be denied for 
any reason in its sole and absolute discretion 

c. Mold 
i. The Student acknowledges that it is necessary for the Student to provide 

appropriate climate control in the Unit, keep the Unit clean and take other 
measures to retard and prevent mold and mildew from accumulating in the 
Unit. The Student agrees to clean and dust the Unit on a regular basis and to 
remove visible moisture accumulation on windows, walls and other surfaces as 
soon as reasonably possible, and shall not block or cover any of the heating, 
ventilation or air conditioning ducts in the Unit. The Student agrees to 
immediately report to Ai Michigan (i) any evidence of a water leak or excessive 
moisture in the Unit, as well as in any Common Area of the sponsored housing 
facility; (ii) any evidence of mold or mildew-like growth that cannot be removed 



by simply applying a common household cleaner and wiping the area; (iii) any 
failure or malfunction in the heating, ventilation or air conditioning systems in 
the Unit; and (iv) any inoperable doors or windows. The Student further agrees 
that the Student shall be responsible for damage to the Unit and the Student’s 
property as well as injury to the Student, other occupants and guests resulting 
from the Student’s failure to comply with the terms of this paragraph in the 
agreement. 

H. Relocation of Students  
a. Ai Michigan will have the right, at its option and sole discretion, to relocate the Student 

to a different Unit, either in the same Complex or to another sponsored housing facility 
as determined by Ai Michigan, at any time during the Term of this Agreement, either 
permanently or temporarily, for any reasonable purpose, including without limitation 
the following:  (a) incompatibility of the Student with any other student assigned to the 
Unit; (b) vacancies in the Unit and in any other unit in the sponsored housing facility; (c) 
a need to repair or renovate the Unit; and (d) a good faith judgment of Ai Michigan that 
it would be desirable to reassign students for better communication, supervision, or 
general logistical purposes.  If the Student fails to immediately comply with this 
relocation upon notice from Ai Michigan, the Student may be terminated from housing 
or charged for the cost of relocation or double the Occupancy Charge, and Ai Michigan 
reserves the right to move the Student’s belongings without his or her permission and 
will defer moving charges to the Student’s account. Should a problem occur between 
roommates, the Housing Staff should be notified promptly in order to resolve the 
situation in a timely and effective manner.  Relocating the Student to another unit will 
be an option if the Housing Staff deems it necessary. 

I.  Vacating the unit  
a. During Breaks  

i. In the event the Student intends to vacate the Unit during either the Winter 
break and/or the summer break, the Student must inform Ai Michigan housing 
management. Ai Michigan will not be responsible for any damage to or theft of 
the personal property of the Student at any time, including, without limitation, 
any break (see also Paragraph 11 in the Agreement). 

b. Moving out of the Unit  
i. Promptly on or before the last day of the Term of this Agreement, the Student 

will vacate the Unit; provided, however, in the event of an early move-out 
situation for any reason other than the end of the Term, the Student shall 
vacate the Unit within 48 hours of notice from the housing officer or such other 
time period as the housing officer provides to the Student in writing.  The 
Student’s failure to vacate as set forth in the preceding sentence shall result in a 
fee of up to $100 per day (at the discretion of the Housing Department of Ai 
Michigan) until the Student vacates the Unit. At the time of vacating, the 
Student shall remove all of his or her personal property from the Complex, leave 
the Unit in its original condition, reasonable wear and tear excepted, and return 



all keys to the Housing Department of Ai Michigan. The Student shall follow all 
procedures for move-out, including, without limitation, any walk-through or 
check-out process with Ai Michigan staff. The Student will be responsible for the 
cost of the repair of any damage to the Unit caused by removal of any of his or 
her property.  The Student expressly waives any and all notice requirements and 
the provisions of statutes (if any) which otherwise might qualify such obligation.  

c. Removal of Student and/or Possessions  
i. Where the Student does not move out in a timely manner following the 

termination of this Agreement for any reason, including but not limited to 
violation of the Rules and Regulations referred to in Paragraph 10 and/or any 
other provision of this Agreement, Ai Michigan reserves the right to remove the 
Student and his/her possessions from the occupied Unit and to charge a fee, in 
Ai Michigan’s reasonable discretion, for removal of the Student and/or his/her 
possessions. 

J. Pests/Bed Bugs  
a. The Student hereby agrees to immediately report to Ai Michigan any sign of pests or 

pest infestation in the Unit or the Complex, including without limitation, bedbugs, and 
agrees to fully cooperate with and follow instructions of Ai Michigan, its employees and 
agents, or the owner of the sponsored housing facility or its employees and agents, to 
fumigate or otherwise clean the Unit, furnishings and/or the Student’s personal 
property.  Failure to the Student to fully and immediately cooperate with such 
instructions shall be a violation of this Agreement and cause for termination under 
Paragraph 8 in the agreement. 

K. Damage or Destruction  
a. In the event of damage by fire or other casualty that renders the Unit unusable for the 

purposes intended herein, this Agreement will continue unless terminated as provided 
herein.  Ai Michigan may elect to terminate this Agreement by notifying Student within 
thirty (30) days after the date of the damage, and this Agreement will terminate on the 
date set forth in such notice.  If the Unit is completely unusable because of a casualty 
and it is not reported in thirty (30) days, this Agreement shall terminate.  In the event of 
such termination, the Deposit and the pro-rated portion of the Occupancy Charges 
representing the remaining portion of the Term of this Agreement shall be returned to 
Student. 

L. Limitation of Liability 
a. The Student unconditionally releases Ai Michigan and Ai Michigan’s corporate parent, 

any affiliate of Ai Michigan or Ai Michigan’s corporate parent and their director’s 
officers, employees and trustees from liability for any injury to Student or guests of 
Student, or for any other damage or loss (by theft or otherwise), whether or not caused 
by Ai Michigan or Ai Michigan’s corporate parent, any affiliated corporation and their 
directors, officers, employees and trustees. The Student accepts full responsibility for 
any and all such injuries. 

 



M. Rules and Regulations  
a. Mandatory Orientation  

i. Ai Michigan will conduct a mandatory orientation for all new residents during 
the first week of occupancy. Residents who do not attend this session will have 
their guest privileges revoked until an orientation session is completed and such 
residents are still responsible for compliance with the Rules and Regulations 

b. Alcohol  
i. Alcohol containers and/or the use, possession, or being under the influence of 

alcoholic beverages is prohibited in and around any sponsored housing facility. 
Knowingly being in the presence of others violating this rule is also prohibited. 

c. Drugs, Narcotics and Drug Paraphernalia  
i. Use, possessing or being under the influence of marijuana or any narcotic 

stimulant, or hallucinogenic drug in violation of state and federal law is 
prohibited in and around all sponsored housing facilities. Drug paraphernalia of 
any kind is prohibited.  No exception will be made for the use of medical 
marijuana, regardless of whether the Resident has a medical marijuana registry 
card.  Knowingly being in the presence of others violating this rule is also 
prohibited 

d. Common Courtesies 
i. Noise and Quiet Hours  

1. No parties are permitted in sponsored housing facilities (unless 
sponsored by housing). Radios, TV sets and stereos are to be kept at a 
moderate level. Music and noise inside a Unit must not be heard 
outside a Unit. Residents may not make or permit disturbing noises in 
the sponsored housing facility or do or permit anything to be done 
therein or in a Unit that will interfere with the rights, comforts or 
conveniences of other residents. The Ai Michigan Housing staff or its 
representatives may request that students lower the volume of their 
music, ask guests to leave if causing a disturbance or exceeding the 
maximum number of guests allowed by the guest policy. Residents who 
bring musical instruments are expected to use them responsibly and 
keep them at a level which is courteous to other students. Security 
reports issued because of loud musical instruments could result in the 
banning of the instrument from the sponsored housing facility. Drum 
sets and amplified music equipment are not allowed.  Quiet hours are: -
UNTILL 10:00PM Sunday –Thursday and 12:00AM Friday and Saturday 

ii. Guests  
1. A guest is defined as anyone who is not a resident of that specific Unit. 

All guests must be at least 18 years of age. Guest visiting hours are: -
UNTILL 10:00PM Sunday –Thursday and 12:00AM Friday and Saturday.  
Residents shall be responsible and liable for the conduct of their guests 
and must remain with their guest at all times. No overnight guests shall 



be permitted unless approved with submitted form at least two (2) days 
in advance by the Dean or Director of Student Affairs of Ai Michigan or 
his/her designee, and such approval, if granted, shall only allow for two 
(2) consecutive nights in any thirty (30) day period.  In the event a 
resident is found to have violated the terms of this paragraph, the 
resident may face disciplinary action up to and including termination of 
the Housing License and removal from sponsored housing and/or a fine 
of $50.00 per day for each day the infraction occurs. The Housing 
Services Office reserves the right to deny visiting privileges to anyone at 
any time, and any guest may be removed from sponsored housing by 
the Dean or Director of Student Affairs of Ai Michigan or his/her 
designee 

e. Explosive/Weapons  
i. Weapons are not permitted. Objects with potential to cause bodily harm to 

residents are not allowed in the units or any sponsored housing facility. Such 
objects include, but are not limited to: fireworks, explosives, BB/pellet guns, 
shotguns, stun guns, knives, bows and arrows, water guns, paint ball guns, 
various martial arts weapons, decorative weapons and objects deemed 
threatening in nature by the Ai Michigan staff.  Any exceptions to this rule must 
be approved in writing by the Housing Director 

f. Fitness room/Recreation Court 
i. Students must observe all posted rules. Glassware is not permitted in the court 

and fitness area.  Guests are permitted to use the court and fitness areas only 
with a student present.  Should the Student fail to observe the court and fitness 
room rules he/she will be denied the privilege of using the court and fitness 
room.  Ai Michigan assumes no responsibility for any injuries or loss of life that 
may result from such use. 

g. Fire Evacuation 
i. Residents must evacuate the building each time there is a fire alarm. Fire exits 

and fire routes are clearly marked. Failure to comply with evacuation 
procedures will result in possible termination of the Housing License and 
removal from sponsored housing and/or a fine from the Fire Department under 
City Ordinance. 

h. Fire Hazards 
i. Candles, potpourri burners, incense and similar items are not allowed in school 

sponsored housing.  
i. Furniture 

i. Furniture must remain in the Unit for which it is provided and must remain in its 
original form, in tact, and not taken apart. It may not be moved from one Unit 
to another or placed outside of the Unit or sponsored housing building for any 
reason.  Damage or replacement requests regarding furniture should be made 



to the Housing Services Office. If furniture is removed from the unit and not 
reported the entire apartment is responsible. 

j. Inspections 
i. Inspections of the apartments are conducted quarterly to ensure the 

apartments are kept clean and bug free as well as to ensure the students are 
following the rules and regulations listed in the agreement. Surprise inspections 
are conducted to ensure the rules and Regulations are being followed, and to 
determine general condition of apartment. Staff from Ai Michigan will conduct 
apartment inspections during the quarter to determine the general condition of 
the Unit and its furniture. Residents may face disciplinary action if the Unit 
continues to be in poor condition after receiving a warning from the Housing 
Services Office. Each resident is responsible for keeping the Unit clean and well 
maintained.  Residents will be charged to have the Unit professionally cleaned, 
if needed 

ii. Searches 
1. Ai Michigan reserves the right for its staff or representatives to search 

any bag or container brought onto sponsored housing property or into 
facilities on a random or intermittent basis. Any items violating Ai 
Michigan policies will be confiscated and residents will face disciplinary 
action which includes, but is not limited to, termination from housing. In 
addition, incident reports will document all searches. 

k. Internet usage 
i. The Resident shall use the internet in compliance with the Student Conduct 

Policy, which, among other things, prohibits the unauthorized downloading of 
copyrighted material in violation of any applicable laws.  Any Resident who fails 
to comply shall be subject to the following: (i) termination of internet access in 
student housing, (ii) liability for expenses incurred by Ai Michigan in litigation 
concerning such non-compliance by the Resident, and/or (iii) probation or 
expulsion pursuant to the terms of the Student Conduct Policy. 

ii. Removal of Modems and any cables provided with modem  
1. All students in the apartment are responsible for the Modem provided. 

Removal of Modem or its cables will result in charges to the entire 
apartment  

l. Keys/Access cards 
i. Each resident is provided with keys/card access for his or her Unit, exterior 

doors, and a mailbox key. Photo ID cards must be carried for entrance into all 
sponsored housing buildings for identification and registration of guests to your 
Unit. Lost or stolen or broken cards should be reported immediately to the 
Housing Staff. Residents may not give their keys/cards to anyone at any time or 
for any reason. If a Resident becomes locked out of his or her Unit, the staff will 
admit them to the Unit. There will be a charge for this service. Repeated 
incidents of residents locking themselves out of their Unit will result in a charge 



and/or disciplinary action. Replacement of key is $25.00 charge to the students 
account. Loss of key should be reported immediately for the safety of all of the 
students in the apartment. Replacement of locks or Failure to turn in keys at 
time of check out will result in a $100.00 charge to the students account 

m. Mail 
i. U.S. mail is delivered to central individual mailboxes located in each sponsored 

housing building. Tampering with another student’s mail is a federal offense and 
could result in criminal charges as well as termination of the Housing License 
and removal from sponsored housing. Campus mail is delivered to residents at 
their assigned apartments by housing staff.  Students are responsible for any 
and all letters or notices he/she receives from this college in this manner. 
Furthermore, tampering and opening another resident’s campus mail is a 
violation of housing policy and will result in disciplinary sanctions. Students are 
responsible for changing their address if they move out if housing or if they are 
moved to another apartment. Ai Michigan is not responsible for retrieving their 
students mail if their failed to change their address with the post office and with 
the Schools Registrar. 

n. Maintenance  
i. The Resident shall keep the Unit in a good state of preservation and cleanliness. 

The Resident(s) are severally and jointly responsible for the daily care of the 
Unit. Residents are responsible to complete and return to the Housing Services 
Office the Room Inspection Form within seven days of move-in or after each 
room switch is completed. Unreported maintenance items could potentially 
lead to serious property damage. In cases of maintenance emergencies, contact 
the Housing Staff on-call immediately. In all cases, resident could be financially 
responsible for the repair of such damages. The Housing Services/Maintenance 
Staff will inspect all Units on a regular basis. Painting, wall papering or other 
similar decorating is not permitted in the Units. Nails and tape are not to be 
used on the walls. Beds must be kept on the bed frames and not elevated by 
any unsafe means. Furniture must remain intact and should not be removed 
from the Unit for any reason. All garbage and trash should be removed promptly 
and deposited in the Refuse Rooms or waste dumpster provided. Absolutely NO 
modification can be done to the Unit, furniture or the sponsored housing facility 
without the prior written consent of Ai Michigan which may be denied for any 
reason in its sole and absolute discretion. Any defacement of property will be 
immediately assessed and charged to the Student’s account. In addition, 
students who vandalize damage and/or misuse property in any way will be 
subject to disciplinary action. 

o. Occupancy  
i. Unused Space 

1. Any unused or unassigned space in a Unit shall remain vacant and 
empty.  Any storage in or use of such space by a Student in the Unit 



shall subject such Student to fees in the event Ai Michigan is delayed in 
filling such unused or unassigned space with another student due to a 
Student’s wrongful storage in or use of such space.   

ii. Use of unit 
1. The Unit is intended for residential use by the resident student(s) 

assigned to it by Ai Michigan. The Unit may not be used by any other 
persons or for any other purpose, including commercial ventures and 
solicitation. The use of the Unit by any unassigned person without the 
permission of Ai Michigan is prohibited  

p. Pets and Animals 
i. The Resident may NOT keep pets or animals in the Unit or elsewhere in the 

sponsored housing facility at any time, or allow any animal or pet to visit the 
Student, except for assistance animals accompanying disabled individuals, 
provided such animal has been approved in writing by the Dean or Director of 
Student Affairs of Ai Michigan or his/her designee. The Student in violation will 
be subject to disciplinary action and will be charged the cost for extermination 
services, cleaning and any other restoration required by Ai Michigan and/or the 
owner of the Complex.   

q. Psychological and Personal Crisis  
i. Students who are incapable of caring for themselves or are a danger to 

themselves or others may be removed from sponsored housing at the 
recommendation of Ai Michigan student support coordinator or an Ai Michigan 
official representative 

r. Right of Entry  
i. Ai Michigan reserves the right to enter student’s rooms within a Unit for 

purposes of inspection, improvements, and repairs, to deal with an emergency, 
to enforce rules and regulations or for any other reasonable purpose.  Ai 
Michigan officials may enter and conduct an authorized search of a student’s 
room for the purpose of investigating suspected violations of regulations. 
Permission to search is NOT required when contraband to be confiscated is in 
view of the Ai Michigan authority or when Ai Michigan personnel deem it 
appropriate to the health, safety, or welfare of a member of the Ai Michigan 
community. Entry by an Ai Michigan representative may occur at any time, with 
or without notice. Students understand that in case of a maintenance 
emergency, abandonment, suspected breach or violation of law, rules or 
regulations, or when Ai Michigan or its representatives deem it appropriate to 
the health, safety, or welfare of a member of the Ai Michigan community, the AI 
Housing Services Staff or its representative may enter the Unit without consent 
or notice, and may conduct an inspection of the contents of the Unit, including 
any student’s personal property.  

s. Roof Areas 
i. Only authorize personal are permitted on roof areas 



ii. Window and Balcony Safety  
1. Window 

a. For the safety of students and guests, care should be exercised 
on or around windows in the Units and elsewhere in the 
building.  Students and guests are prohibited from leaning 
against and/or climbing out of any windows. Residents and 
guests should NOT sit on the window ledge or on furniture 
propped up against any window. Residents and guests are not 
allowed to hang or throw anything out the windows. Students in 
violation of this policy will be subject to disciplinary action up to 
and including termination of the Housing License and removal 
from sponsored housing and/or suspension from Ai Michigan. 
 

2. Balcony/Patios  
a. For the safety of students and guests, care should be exercised 

on or around balconies in the Units and elsewhere in the 
building.  Students and guests are not allowed to climb onto, 
lean on or jump from balcony railings.  Students and guests are 
not allowed to throw anything off any balcony.  Roughhousing 
on balconies in the Units and elsewhere in the building is strictly 
prohibited.  No Unit furniture or furniture that sits above the 
railing is permitted on the balconies.  Damage charges will be 
assessed for graffiti written on the walls, railings or deck of the 
balcony.  Draping or shaking towels or clothing over any balcony 
is prohibited.  Grilling, barbequing or other cooking on balconies 
is prohibited. Bikes are permitted on the balconies propped 
against the wall only. Students in violation of this policy will be 
subject to disciplinary action up to and including termination of 
the Housing License and removal from sponsored housing 
and/or suspension from Ai Michigan. 

t. Room Changes  
i. All room changes must be submitted to the Housing Services Office for approval 

and administration. Failure to follow the proper procedure will result in re-
location of those students and possible fees and disciplinary action. 

u. Safety 
i. Students are required to lock and dead bolt their Unit doors. Emergency 

procedures are located on the back of your Unit door. If a student knows of an 
emergency in the Unit or building that requires immediate attention, call the 
City Police at 9-1-1. 

v. Sexual Harassment & Sexual Assault  
i. Sexual Harassment (unwelcome sexual comments, actions and attitudes) and 

sexual assaults are not tolerated 



w. Smoking 
i. Smoking is NOT permitted within the units, Common Areas or else where in the 

complex. Knowingly being in the presence of violators is prohibited 
x. Student Conduct  

i. Verbal abuse, foul language, insults, physical or psychological threats or 
intimidation to other students or staff will not be tolerated and may lead to 
termination from Ai Michigan and/or termination of the Housing License and 
removal from sponsored housing. Violation of any local ordinances, state or 
federal statutes or criminal acts may be grounds for immediate termination. 
Students must comply with all present and future cities, county, state and 
federal laws and regulations, including without limitation, fire and natural 
disaster evacuation procedures. 

y. Swimming pool  
i. Students must observe all posted rules. Glassware is not permitted in the area 

of the pool. No diving is allowed. Jumping from any balcony is not permitted. 
Guests are permitted to use the pool only with a Student present. Should the 
Student fail to observe the pool rules, he or she will be denied the privilege of 
using the pool. The pool area will be closed from 10 p.m. until 8 a.m. Residents 
and guests who use the pool do so at their own risk. No lifeguard is provided. Ai 
Michigan assumes no responsibility for any injuries or loss of life that may result 
from such use 

z. Disciplinary Procedures  
i. All students are to comply with the reasonable requests of any Ai Michigan 

official seeking to enforce the Rules and Regulations of the Complex and the 
Policies and Procedures of Ai Michigan. At the discretion of the Dean or Director 
of Student Affairs of Ai Michigan or his/her designee, all students assigned to a 
Unit may be disciplined, placed on probation or otherwise be held responsible 
for any violation of the Housing License Agreement (including these Rules and 
Regulations) or for refusing to comply with any reasonable request from an Ai 
Michigan official. Disciplinary action may entail: a warning, a probation notice, 
forfeiture of the License Deposit, termination of the Housing License Agreement 
and removal from sponsored housing, termination from Ai Michigan, referral for 
legal action and/or any such other action as Ai Michigan deems appropriate.  Ai 
Michigan officials may, at their sole discretion, elect not to issue a written 
warning or a probation notice. A student removed from sponsored housing is 
not allowed back on the premises for any reason. If such student returns for any 
reason they will be arrested for trespassing and may be subject to termination 
from Ai Michigan. In addition to the removal from housing, a student will be 
liable to Ai Michigan for all costs pertaining to the penalties for breaking this 
Agreement. A breach of the Rules and Regulations does entitle Ai Michigan to 
immediately terminate the Housing License Agreement and remove a student 
from sponsored housing and may lead to termination from Ai Michigan.  If in 



the judgment of any Ai Michigan official a student is in clear and present danger 
to himself, others or property he/she will be subject to immediate removal from 
sponsored housing and may lead to termination from Ai Michigan. Depending 
on the nature of the infractions, students who violate the Rules and Regulations 
may be subjected to further disciplinary action from Ai Michigan up to and 
including termination.  Students have the right to appeal a removal from 
sponsored housing as per established student conduct guidelines. 


